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CITY OF FORT WORTH  [Insert Project Name] 

STANDARD CONSTRUCTION SPECIFICATION DOCUMENTS – DEVELOPER AWARDED PROJECTS [Insert Project Number] 
Revised August 30, 2013  

SECTION 01 31 19 

PRECONSTRUCTION MEETING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Provisions for the preconstruction meeting to be held prior to the start of Work to 

clarify construction contract administration procedures 

B. Deviations from this City of Fort Worth Standard Specification 

1. No construction schedule required unless requested by the City. 

C. Related Specification Sections include, but are not necessarily limited to: 

1. Division 0 – Bidding Requirements, Contract Forms and Conditions of the Contract 

2. Division 1 – General Requirements 

1.2 PRICE AND PAYMENT PROCEDURES 

A. Measurement and Payment 

1. Work associated with this Item is considered subsidiary to the various items bid.  

No separate payment will be allowed for this Item. 

1.3 REFERENCES [NOT USED] 

1.4 ADMINISTRATIVE REQUIREMENTS 

A. Coordination 

1. Attend preconstruction meeting. 

2. Representatives of Contractor, subcontractors and suppliers attending meetings 

shall be qualified and authorized to act on behalf of the entity each represents. 

3. Meeting administered by City may be tape recorded.  

a. If recorded, tapes will be used to prepare minutes and retained by City for 

future reference. 

B. Preconstruction Meeting 

1. A preconstruction meeting will be held within 14 days after the delivery of the 

distribution package to the City.   

a. The meeting will be scheduled and administered by the City. 

2. The Project Representative will preside at the meeting, prepare the notes of the 

meeting and distribute copies of same to all participants who so request by fully 

completing the attendance form to be circulated at the beginning of the meeting. 

3. Attendance shall include: 

a. Developer and Consultant 

b. Contractor's project manager 

c. Contractor's superintendent 

d. Any subcontractor or supplier representatives whom the Contractor may desire 

to invite or the City may request 
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e. Other City representatives 

f. Others as appropriate 

4. Preliminary Agenda may include: 

a. Introduction of Project Personnel 

b. General Description of Project 

c. Status of right-of-way, utility clearances, easements or other pertinent permits 

d. Contractor’s work plan and schedule 

e. Contract Time 

f. Notice to Proceed 

g. Construction Staking 

h. Progress Payments 

i. Extra Work and Change Order Procedures 

j. Field Orders 

k. Disposal Site Letter for Waste Material 

l. Insurance Renewals 

m. Payroll Certification 

n. Material Certifications and Quality Control Testing 

o. Public Safety and Convenience 

p. Documentation of Pre-Construction Conditions 

q. Weekend Work Notification 

r. Legal Holidays 

s. Trench Safety Plans 

t. Confined Space Entry Standards 

u. Coordination with the City’s representative for operations of existing water 

systems 

v. Storm Water Pollution Prevention Plan 

w. Coordination with other Contractors 

x. Early Warning System 

y. Contractor Evaluation 

z. Special Conditions applicable to the project 

aa. Damages Claims 

bb. Submittal Procedures 

cc. Substitution Procedures 

dd. Correspondence Routing 

ee. Record Drawings 

ff. Temporary construction facilities 

gg. MBE/SBE procedures 

hh. Final Acceptance 

ii. Final Payment 

jj. Questions or Comments 
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1.5 SUBMITTALS [NOT USED] 

1.6 ACTION SUBMITTALS/INFORMATIONAL SUBMITTALS [NOT USED] 

1.7 CLOSEOUT SUBMITTALS [NOT USED] 

1.8 MAINTENANCE MATERIAL SUBMITTALS [NOT USED] 

1.9 QUALITY ASSURANCE [NOT USED] 

1.10 DELIVERY, STORAGE, AND HANDLING [NOT USED] 

1.11 FIELD [SITE] CONDITIONS [NOT USED] 

1.12 WARRANTY [NOT USED] 

PART 2 - PRODUCTS [NOT USED] 

PART 3 - EXECUTION [NOT USED] 

END OF SECTION 
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